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Metoauka
3a MpoBe:KIaHe HA KOHKYPC 32 3aeMaHe Ha JUIBKHOCTTA ,,chle0eH 1eJT0BOIUTEI* B
AJIMHUHHUCTPATHBEH ChJI- XaCKOBO, 001BeH c¢be 3amoBen Ne P/1-12-382/ 11.08. 202 r. na
IIpeacenarensi Ha cba M 32 OLICHsIBAHe HA KAHIUJAATHUTe,
y4acTBall¥ B KOHKypca

1.IIpBH eTanm - JOMyCKaHe M0 JOKYMEHTH:

Z[O yY4aCTu€ B KOHKYpCa €€ A0IIyCKaT €AMHCTBCHO KaHANAATUTE, KOUTO HAIIBJIHO OTTOBApsAT Ha
IIOCOYEHUTE B 00SIBATa M3NCKBAHUS U Ca npe€acraBuJId BCUYKU ITOCOYCHHU B o0sBaTa JOKYMCHTH. Cnec
3anosen Ha Ilpeacenarens Ha cha ce Ha3HauaBa KOMMCHUS 32 JIONyCKaHE /O KOHKypca B ChCTaB OT
TpUMa 0 NeTHMa wieHoBe. PelieHneTo Ha KOMHCHATa OTHOCHO JIONYyCKaHETO N0 KOHKypca ce
o(opMs B MPOTOKOJ M CE€ U3TOTBAT CIIUCHLY Ha JOIYCHATUTE U HEIOITyCHATUTE KaHIUIaTH, KOUTO ce
IoAIMMUCBAT OT YICHOBCTC Ha KOMHCHUATA. B CLO6H.I€HI/ICTO CbC CIIMCHbKa Ha AOOIMYCHATHUTE U
HEJIOMyCHATH KaHAMJIATH CE TIOCOYBAT JIaTaTa Ha MPOBEXKTaHE Ha KOHKYPCA, KOSITO HE MOXKE J1a ObJe
Imo-paHo OT 14 AHU OT M3HACAHCTO Ha CIHCBKA, HAYAJIHUAT 4YaC U MIACTOTO Ha IPOBCKIAHE Ha
KOHKYpcCa. B cmmcpka Ha HEOOIYCHATUTE O KOHKYpCa KaHAUAATH CE€ IIOCOYBAT OCHOBAHHATA 3a
HenormyckaneTo uM. ChOOIIEHHETO ce MOCTaBs Ha OOIIOIOCTHITHO MSCTO B CrpajaTa Ha Chla H CE
myOIMKyBa Ha WHTEPHET cTpaHumara Ha AqMC- XackoBO HE MO-KBCHO OT 7 IHM OT HW3THYaHE Ha
CpOKa 3a MOJaBaHe Ha 3asBJICHHATA 3a yyacTue B KOHKypca. HemomycHatuTe kaHauIaTi Morar ja
nojazaTt »kajaba 10 aAMUHUCTPATUBHUS PHKOBOAUTEIN HA ChJla B 7—AHEBEH CPOK OT OOSABSBAHETO Ha
CIUCBHIUTE. AJAMUHUCTPATUBHUAT PBKOBOAMTEN Ha ChAA CE€ MPOU3HACS OKOHYATENHO B 3-THEBEH
cpok. JKanbarta He ciMpa KOHKYpCHaTa IpolLeypa.

2.BTopu eTan — NpakTH4YecKU M3MHUT, ChCTOSLL ce OT JABe 3aJa4u

KomucusTa no nposex1aHe Ha BTOpHUs €Tall € ChIaTa, KOsTO € IIPOBEJIa IIbPBUS €Tall. 3a BCEKU
KaHIUAAT CE OCUTYpsIBa MSCTO Ha CTallMOHAPEH KOMIIIOTHD, CBBP3aH C IpHUHTEP. B 3aBHCHMOCT OT
Opos Ha JOMyCHATUTE KaHAWJIATH, YYaCTHUIUTE B MpPAaKTUYECKUs H3IUT MoOrar jaa Obaar
pasIpenenacHd 0T KOMUCHATA B JBE U [IOBEYE I'PYIHU, IO pefa Ha AollyckaHeTo uM. Ilpenu nsnura
KaHAWJATATE YAOCTOBEPSABAT CAMOJIMYHOCTTA CH C JIMYHA KapTa, KaTo Ce MOANMCBAT B MPUCHCTBEH
CITUCBK.

Ilpenn 3amouBaHe Ha W3NHTAa HAa KAaHAUAATUTE IIE CE OCUTYPU M BB3MOXKHOCT J1a Ce

OpHEHTHpAT 3a paboTa ¢ KOMITIOTbpPHATa KOH(PHUTypaIys. Y CIIOBHATA Ha 33Ja4UTe CE MPEIOCTABAT HA
KaHIUAATUTE TIPEAH 3all0YBaHe HA U3IUTA, pa3levyaTaHd Ha XapTUEH HOCUTEI.

3agaua 3a opopMsiHe HA TOKYMEHT:
- CBCTaBSHE HA IMHCMO JI0 AIMHHUACTPATUBEH OpraH. Bceku KaHIUAAT 11Ie TPOBa J1a HAMHUIIE U
o(opMH MTUCMO Bb3 OCHOBA HAa TUCMCHH YKA3aHUS 33 ChIPIKAHUCTO MY.

ChcTaBsSHETO Ha TIMCMO, Cce€ MpoBexaa  3a onpexaeneHo Bpeme (30 MuHYTH) Ha
IpeocTaBeHaTa Ha KaHIUIATUTe KOMIIOThbpHA cuctema. Kannunature TpsiOBa aa JEeMOHCTpHpAT
MO3HAHUATA CH 0 KOMITIOTBPHU YMEHHS, MO3HAHUS IO MPABONKC, IPAMaTHKA M MyHKTYalus Ipu
pabota ¢ TekcTooOpadoTBaia nporpama Microsoft Office Word upe3 cw3naBane Ha aiin, ohopmMsHe
Ha JJOKyMEHT, 3allaMeTsIBaHe ¥ MPUHTHUpPaHe. 3aHCaHHUAT TEKCT Ce OTIIeYaTBa U Mpe/iaBa Ha 4ieH Ha



KOMUCHATA OT BCCKU KaHANAAT B PAMKUTC HAa ITOCOYCHOTO BPEME. Bpry OoTrie4yaTaHud JOKYMCHT
BCCKHU KaHAUJAAT U3NHMCBA TPUTC CU UMCHA, oTOeNsI3Ba JaTta U 1oJiara rnoaruca CH.

3a Bcsika rpemka npu GopMaTupane, rpaMaTHYECKH U CTHIMCTUIHO 0(OpMSIHE Ha TEKCTa ce
otHeMa 1 (exHa) TOUKa.
Ha Bcekn OT kKaHAMDaTHTE ce Ompeaess OmeHKa OoT 2 10 6 B 3aBUCHMOCT OT Oposi Ha
JOMYCHATUTE TPEIKH, KaKTO CJIe/Ba:
- ot 0 1o 3 rpemku ce onpeneis oLueHKa 6
- 0T 4 1o 6 Tpemku ce ompees OleHKa 5
- ot 7 1o 9 rpemku ce onpeness onueHka 4
- 3a 10 rpemku ce onpezens oueHkKa 3
- 3a 1] u moBeye rpewky ce onpeaess OleHKa 2

3anaya B TecroBa gopma:

PemaBane Ha TecT 3a OlleHSIBaHE HA IPABONMCHUTE, TPAMATHYHH U TyHKTYallMOHHY TTO3HAHUS
Ha KaHaujatute. Ha Bcekw kaHauaar mie ObJe MpelIoCTaBeH €JHOTHUIICH TECT, KOWTO cieqBa Jia
MOMBJIHA U Tipenaae Ha Komucusara B pamkute Ha 20 MUHYTH.

3a BcekU BepeH OTrOBOp Ha TecTa ce AaBa | (eqHa) TOUKa, a 3a FpelieH OTTOBOP HE ce OTHEMAT
ToukH. TOUKHUTE ce MPUPaBHSABAT KbM OIICHKH OT 2 ( ABe) 70 6 (IecT) , KaKTo Cie/Ba:

Toukn OneHkHu
Or 25 nmo 30 6
Ot 19 10 24 5
Or 13 o 18 4
Or 7 mo 12 3
6 1 HamomIy 2

OKOHYATETHHUAT PE3YNITAT OT BTOPHS €Tal € CPESTHOAPUTMETUYHATA OIEHKA OT OICHKUTE 32
IBETE 3aa4m.

KomMmucusita cbecTaBst MPOTOKOJ 3@ PE3YJITATUTE OT BTOPHS €Tall HA KOHKYpCa M TH OO0SBsBA B
TPUJHEBEH CPOK OT JiaTaTa Ha W3MHWTAa Ha WHTEPHET CTpaHWIATa Ha AJMHHHUCTPATHBCH CHJ —
XackoBO ¥ Ha 00IIOJOCTHITHO MSICTO B CTPpajiaTa Ha Chia.

C 00sBSBaHETO HA PE3YJITATUTE Ce OOSIBIBA U CIUCHK C JOMYCHATHTE KAaHIUIATH JIO TPETHS
eTarn Ha KOHKypcCa W JlaTaTa Ha MPOBEXIaHeTo My. J1o TpeTH eTamn Ha KOHKypca Iie ObaaT JOmyCHATH
KaHAUIaTH, TONydriiy orieHka Hay 4.50.

3.Tpern eran — oneHsiBaHe HA KAHJAWIATUTE JOMYCHATH /I0 TPETH €TANl HA KOHKypca —
cnOecenBaHe:

KomucusiTa no npoBexiaHe Ha TPETUST €Tal OT KOHKYpPCa € ChIlaTa, KOsITO € MPOBea IIbPBU
Y BTOPH €Tall 32 KOHKYPCHHUTE JUIHKHOCTH.

Komucusita npoBexxaa cpOecejBane JIMYHO ¢ BCEKH KaHIUIAT B paMKHUTE Ha 10 15 MUHYTH.
Kannunatute 1me ObIaT OIEHSABAaHM 4Ype3 3a/JaBaHe Ha CJHAKBH BBIPOCH, CBBP3AaHH C
npodecroHa HaTa UM MOTHBALMs, KOMYHUKAIIMOHHH YMEHHS M JMYHU KayecTBa, MO3HABaHE Ha
[IpaBuiHMKa 332 aJMUHHCTpALUATA B CHAWININATA, ETUYHMSA KOAEKC Ha ChACOHUTE CITY)KUTEIH U
OCHOBHHMTE 3aJBJDKCHHsS 32 CHOTBETHATa JUIHKHOCT. Clel NpUKIIOYBaHE Ha ChOEceIBaHETO
YJICHOBETE HA KOMHCHUSATA OLEHABAaT MpodecHoHaTHaTa MOATOTOBKA M JPYrHTE KayecTma,
HEOOXOMMH 32 3a€MaHETO Ha JUTHKHOCTTA, C OLEHKM IO mecTto0anHaTa CHCTEMa 3a BCAKA OT
CIICZIHUTE TPU OOJIACTH:



- OueHsiBaHe Ha TIO3HAHUATA BbB Bph3ka ¢ [IpaBuiiHuKa 3a aIMUHUCTpAIUATA B ChIWINIIATA,
ETnuen xojekc Ha ChIEOHUTE CITY)KUTETN U JUThKHOCTHATA XapaKTePUCTHKA,

- OrieHka Ha npodecroHaTHATA MOTHBAIUS M OTHONICHUETO Ha KaHAWJAaTa KbM Objaeniara
npodecroHaliHa Kapuepa B Cha;

- OnleHKa Ha KOMYHUKAIIMOHHUTE YMEHHS U JIMYHU KaueCTBa;

Bceku uiieH Ha KOHKYpCHATa KOMHCHS IIIE OLIEHSBA CAMOCTOSITETHO BCEKH €TMH KAaHIUIAT T10
BcsIKa OT obnacTute, n3non3Baiiky "Kapra 3a orieHka", B KOATO BIIMCBA OTACIHUTE OIICHKHU M 00I1aTa
Cpe/Ha apuTMETHUYIHA OIEHKA Ha KaHIUIaTa.

KpaiinaTa oneHka 3a TpeTHs €Tal ¢ CPEAHOAPUTMETHUYHO YHCIO OT OOIIUTE CPEHH
APUTMETUYHH OIEHKH HAa BCEKH OT WICHOBETE HAa KOMHCHSTA 3a BCEKH OTJIEICH KaHIuiarT,
3aKpbhIIICHA IO BTOPHS 3HAK CIE] IeCeTUIHaTa 3ameTasl.

Pesynrarure ot chOeceIBAHETO Ce HAHACST B MPOTOKOJI U C€ OOSBSABAT B TPUIHEBEH CPOK OT
JaTara Ha M3MKUTA HA CTpaHUIaTa Ha AJIMUHUCTPATHUBEH ChJI- XaCKOBO.

4.Kpaiino kjacupaHe:

COOpBT OT pe3ynTaTUTE OT MPOBEICHUTE BTOPH U TPETH €Tall ONpeelis pe/ia Ha KiiacupaHe
Ha KaHauaaTtuTe. [Ipu momydeHu paBHU OLEHKH, MPEIUMCTBO B KJIACHPAHETO MMa TO3H, KOWTO €
MOJIYYHJT TIO-BHCOKA OIIEHKA Ha BTOPUS €Tall - MPAaKTHYECKH U3IUT.

[Ipu HOBO paBEHCTBO MPEANMCTBO UMAT KAHIUAATUTE, PAaOOTHIIN HA CXOIHA JIIBKHOCT, a TIpU
PaBEHCTBO U IO TO3M MOKA3aTeN- TE3U C MO-MPOABIKUTENICH TPY0B CTaXK.

C o0sBsBaHETO Ha pe3yNTaTUTE OT TPETHS €Tam, ce MyOJMKyBa W CHHCHK C ITBPBUTE
YeTHpUMa KJTACUPAaHH KaHJUIATH 3a JIIBKHOCTTA ,,ChIcOeH cekpeTap™.

B 3-mHeBeH cpok OT OOsIBSIBAaHE Ha PE3YJITATUTE OT KOHKYpCa, KOHKYpCHAaTa KOMHCHS
npeacTass Ha [Ipencenarens Ha AIMUHUCTPATHBEH ChJ — XACKOBO MPOTOKOJIA C OKOHYATEITHOTO
KJIacHpaHe OT MPOBEICHHS KOHKYPC, BEIHO C JOKYMEHTHUTE Ha KIACHPAHHUTE HA IMbPBUTE YETHUPHU
MECTa KaHIUIATH.

[Ipencemarensat Ha AJIMHHHCTPATHBEH CBhJ — XacCKOBO IO TPEICHKAa MOXKE Ja MPOBEIE
chOece/IBaHe ¢ KIaCUpaHUTE KaHINUIATH.

[Ipencemarensat Ha AIMUHUCTPATUBEH ChJT — XACKOBO OIPEEIIS C IMMCMEHA 3aTl0BET JINIIETO,
CTIEYENTHITO KOHKYypCa.



